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TEMPO
Tip Sheet: Creating a Custom Grid (Report)

You can create and save one or more customized one-line report views. These views are referred to as "Column
Grids," and can be used to provide customized one-line printouts as well.

1. From within the standard Residential System Grid (one-line report) view, click the Column Manager
button.

Search Results: 5 Listings / 5 Selected

Columns: 5 Display: Status: | Al b | price: 7] +| MultiField Sort
[ # e O e ] use [#mages | Jsat | address ] aea ] sType | BR[| 6t ] Finsart [ Listprice ] Soi Price | T
1 b @ z132873 1 CLOSD 31311 FARWIN DRIVE 204 Bay Vilage (CUY)  1F 4 21 2,545 5269300 240,000 27
2 i @ ze3ns 1 CLOSD 619 DWIGHT DR 204 Bay Vilage (CUY)  1F 4 21 5269300 240,000 175
g L @ 28 1 CLOSD 485 Walmar Rd 204 Bay Vilage (CUY)  1F 4 21 2392 5269300 260,000 18
4 i) @ 2225238 1 CLOSD 28802 Osborn Rd 204 Bay Vilage (CUY)  1F 4 20 1864  $269900 250,000 40
5 i @ 2238138 1 CLOZD 596 DEBBINGTON DR 204 Bay Vilage (CUY)  1F 4 21 $269,900 251,500 35

2 Column Manager -- Webpage Dialog,

& | http:/fwebster firstamericanmls. comy'3.0.00, 26/SearchyGridManager . asp A

E Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below
displays the available column reports. Select a column report then choose one of the options below.

Available Column Reports

Create new column report
Copy selected column report

Personal Default Column:
RES System Grid A

j‘) The list above iz available directly from the search results, and allews you to switch your column report for the same

search resufts
Done

3. An Edit window will appear. Type a Grid Name, select the desired fields, then click the Save button.

A Column Manager -- Webpage Dialog,

| http:/webster firstamericanmls.com/3.0,00.26/Sear chiGridFisldManager . asp v

'E Column Manager > Edit

Grid Name: |My Grid ‘ AddiRemove Fields for Property Type: Residential ”~ N
Select the access level for this grid ’ld \h
Ca Save
@ Personal —J —]
\ 4

_i‘) Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order mey}puewne
selected fields box found below. Top to bottom is left to right. Use the up and down arrows to sort your results. Click Save to apply the grid

Available grid fields Selected grid fields
Long Description {Short Label) Long Description {Short Label}
Map County {Map Cnty)
Map Page (Page) i H Bedrooms (¥ Beds)
Master Bedroom Desc (MBR Desc) b Area (Area)
Master Bedroom Dim (MBR Dim} List Price {LPS)
Master Bedroom Level (MER Lev]

13

====|

MLSCrossRef (MLSCrossRef)
Modified Date {Modified) =
Monthly Electric (Mn Elec)

Mornthly Maintenance Fee {Mth Mrt Fes)
Monthly Water/Sewer (Mn Wir/Swr) s

Cancel | [52ve
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4. You will be returned to the Column Manager window. You will see your newly created grid in the
Available Column Reports list. [Note: To set a grid as the default view, select it in the Personal Default
Column drop down list.] Click the Done button. The one line report will reappear using the fields you
selected for your custom grid.

A Column Manager -- Webpage Dialog

& | httpyffwebster . firstamericanmls comf3.0,00, 26/ 5earchiGridManager . asp A

[@ Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below
displays the available column reports. Select a column report then choose one of the options below.

Available Column Reports

Create new column report
Copy selected column report
Delete column report

RES System Grid
Add or remove figlds

Change field sort order
Chanage field format

Personal Default Column:
RES System Grid V| 4

jr’ The lizt above iz available directly from the =earch resultz, and alows you to 2'witch your column report for the zame
search results. N

[ ol |\
N/

[Note: Unless you set your custom column grid as your default view, you will need to select it from the
Columns drop-down list whenever you want to make use of it.]

Search Results: 5 Listings / 5 Selected

Columns: | RES System Grid Display: Status: | Al v| Price: [ +| Multi-Field Sort
= Judy's Grid o = = 5 = = =
EREBLA . s report | ostat | Address | aea [ smee | BR | Bth | Finsart J ListPrice | SodPrice | KNT
1 i i 1 CLOSD 21311 FARWNDRIVE 204 Bay Vilage (CUY)  1F 4 2.1 2545 §289,900 240,000 27
2 i 1 CLOSD 619 DWIGHT DR 204 Bay Vilage (CUY}  1F 4 2 $269,900 240,000 175
3 5y 1 CLOSD 485 Walmar Rd 204 Bay Vilage (CUY}  1F 4 2.1 2392  $265,900 260,000 12
4 i 2295338 CLOSD 28802 Osborn Rd 204 Bay Vilage (CUY}  1F 4 2.0 1864 5269800 250,000 40
3 5y 2236135 1 CLOSD 596 DEBBINGTONDR 204 Bay Vilage (CUY)  1F 4 2.1 $269,900 251,500 s
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